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ACKNOWLEDGEMENT OF RESIGNATION
[INSERT DATE]

[INSERT NAME

AND ADDRESS]

Dear (INSERT NAME),
We hereby acknowledge receipt of your written resignation dated (INSERT DATE) and confirm that your resignation has been accepted.

We confirm that your last day of work will be ___________________ (INSERT DATE).

Yours faithfully

___________________________________

(SIGNATURE)

(INSERT NAME OF COMPANY)


Acknowledgement of Receipt of a copy hereof this _______ day of _______


_____________________________

Employee


