
DIAGRAMMATIC EXPLANATION OF THE DISCIPLINARY CODE AND PENALTIES
	
	Failure to perform his duties in a responsible and diligent manner (2.1.1)
	Written warning
	Final written warning
	Enquiry/Dismissal

	
	Failure to protect and promote the company at all times to the best of his ability with due regard to the interests of management and his fellow employees (2.1.2)
	Written warning
	Final written warning
	Enquiry/Dismissal

	
	Failure to obey and execute with due care and skill instructions which are given to him (2.1.3)
	Written warning
	Final written warning
	Enquiry/Dismissal

	
	Failure to observe the company's normal hours of work (2.1.4)
	Written warning
	Final written warning
	Enquiry/Dismissal

	
	Failure to observe the safety rules and regulations prescribed by management (2.1.5)
	Written warning
	Final written warning
	Enquiry/Dismissal

	
	Failure to keep his vehicle, utensils, equipment, and work place in good, neat and tidy and hygienic order and condition (2.1.6)
	Written warning
	Final written warning
	Enquiry/Dismissal

	
	Failure to wear the prescribed protective clothing and safety apparel
	Written warning
	Final written warning
	Enquiry/Dismissal

	
	Failure to promptly report damage to the property of the company (2.1.8)
	Written warning
	Final written warning
	Enquiry/Dismissal

	
	Failure to take all steps to ensure that no shortage in stock, materials or cash occurs (2.1.9)
	Written warning
	Final written warning
	Enquiry/Dismissal

	
	Failure to be changed into working clothing before he clocks in (2.1.10)
	Written warning
	Final written warning
	Enquiry/Dismissal

	
	Failure to be at his station of work at the commencing time of work (2.1.11)
	Written warning
	Final written warning
	Enquiry/Dismissal

	
	Commit any act or be guilty of any omission which undermines the industrial peace, growth or stability of the company or the maintenance and promotion of a sound employee/management relationship (2.2.1)
	Enquiry/Summary dismissal
	
	

	
	Absent himself from work with just cause (2.2.2)
	Written warning
	Enquiry/Dismissal
	

	
	Report for duty under the influence of alcohol or drugs (2.2.3)
	Enquiry/Summary dismissal
	
	

	
	Make use of drugs or consume intoxicating liquor whilst on duty or during breaks in the course of working hours (2.2.4)
	Enquiry/Summary dismissal
	
	

	
	Use or be in possession of a dangerous weapon (2.2.5)
	Enquiry/Summary dismissal
	
	

	
	Wilfully or deliberately to or attempt to damage or destroy the property of the company (2.2.6)
	Enquiry/Summary dismissal
	
	

	
	Embark upon or be involved in or conspire to commit any act of industrial sabotage or espionage (2.2.7)
	Enquiry/Summary dismissal
	
	

	
	Absent himself from work without permission for more than two working days (2.2.8)
	Written warning
	Enquiry/Dismissal
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	Commit or attempt to commit theft, fraud or forgery (2.2.9)
	Enquiry/ Summary dismissal
	
	

	
	Be in unauthorised possession of property of the company or any other person (2.1.10)
	Enquiry/

Summary dismissal
	
	

	
	Fight with or assault a fellow employee or attempt to do so (2.2.11)
	Enquiry/Summary dismissal
	
	

	
	Use abusive or insulting language (2.2.12)
	Written warning
	Enquiry/Dismissal
	

	
	Clock in any employee or allow an employee to clock in on his behalf (2.2.13)
	Enquiry/Summary dismissal
	
	

	
	Change from working clothing before the end of the work day (2.2.14)
	Written warning
	Enquiry/Dismissal
	



